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September 27, 2018 

Dear Parents of 5th Grade Students, 

Welcome back! I know that it is only the beginning of the school year, however, your children are on their way to middle school. 

With that in mind, the Department of Education and I will be sending home information regarding the middle school process. The 

first important piece of information was distributed to your child today, it is the Middle School Directory for District 27. In it you will 

find descriptions of all the middle schools in District 27, also both borough wide middle schools, and city wide middle schools, begin 

exploring your options. If you misplace the middle school directory, please visit the Department of Education’s website. 

 

I encourage you to look through any middle schools you may be interested in. Remember, your child can always go to his/her zoned 

middle school. VERY IMPORTANT, this year the middle school application process has changed. All parents are required 

to fill out the middle school application online using the Department of Education’s website, on a computer or mobile 

device. Don’t worry, it is a very easy process and the directions are very simple to follow. In October, you will receive a 

letter in the mail directly from the Department of Education indicating step by step instructions on how to create an 

account, the letter will also include an account code, which is assigned to every 5th grade student as part of the 

registration process. For your convenience, the application will be available in 10 languages. In the meantime, I encourage 

all parents of 5th grade students to create an email address account if you don’t already have one, without an email 

address, you will not be able to create an online account with the Department of Education to apply for your child’s middle 

school choices. You can also use your child’s email address if it’s more convenient, however, please make sure you have 

access (password) to monitor the emails sent to you from the Department of Education regarding the application you 

submitted. Using your child’s email address is strictly up to you, and it is your decision.   

 

IMPORTANT: If your address has changed, please see Ms. Cummings, Pupil Accounting Secretary in the main office to 

update your address.  Please make sure your correct address is on record. The student’s address is what will determine 

which schools are offered to your child on the online middle school application, as each application is personalized based 

on each individual child’s information and address. Please take care of this as soon as possible. 

 

Many of the middle schools have open houses for perspective students and parents. As I receive the information, I will forward it to 

you through your child. All information including letters I send home will also be posted on our school’s website at, www.ps123q.com 

under the middle school section. Some of the open house events require registration for you to attend, or you may have to bring 

your child with you. Please contact the schools for their specific requirements, all contact information is provided in the Middle 

School Directory. If you have any questions, please feel free to contact me at 718-529-4300 ext. 329. If you need to speak 

with me personally, please call me to schedule an appointment. You can also contact Ms. Paupaw, Parent Coordinator, at 

ext. 231, as we are both here to assist you. Thank you for your cooperation and support! 

 

Respectfully, 

 

Ms. Fajardo, School Counselor 

 

Approved: ________________________________________ 

                           Anthony M. Hooks, Principal Please see other side for more information 

http://www.ps123q.com/


 

Visit Middle Schools   

Visiting a school is the best way to learn if it may be the right place for you. It’s also a great way to see how long the trip is from 
home. Contact schools directly to find out if they have special events or tours. This fall, attend the middle school fairs—at these 
events, you can meet with representatives from different schools on the same day, in the same place. During the school year, find 
open house and middle school fair dates on the Department of Education’s website. 

Apply to Middle School by Monday, December 3, 2018 

IMPORTANT: The middle school application period opens in October and closes on Monday, December 3, 2018.  All 

students should apply to middle school by the deadline. You must complete and online application by December 3, 2018 in 
order for your child to be matched to a middle school. 

Your Program Choices 

Your child’s middle school application will contain all of the programs where your child is eligible to apply. Select up to 12 of these 
programs by ranking them in your true order of preference. Rank your first choice first, your second choice second, and so on. 

 Consider ranking the programs where your child has an admissions priority or guarantee, such as their zoned school(s) or 
continuing school. You do not have to rank these programs as your first choice to keep your priority. 

 Make an appointment to talk to your child's school counselor. Discuss your child's middle school application choices and how 
you plan to rank them. 

How to Apply 

Apply to middle school online when the application period opens in October, 2018. You will be able to apply in English, Spanish, 
Chinese, Bengali, Russian, Arabic, Urdu, Haitian Creole, Korean, or French. Please note, you can also apply using your mobile 
phone. 

Need Help with Your Application? 
 Meet with your child's school counselor 
 Visit a Family Welcome Center, our interpreters can support families in over 200 languages. the welcome center address for 

District 27 is: 
90-27 Sutphin Boulevard, 1st Floor, Hours 8:00 a.m. to 3:00 p.m. 
Jamaica, N.Y. 11435 
Telephone number: 718-557-2786 
Director: Stephen Castle 

New Schools Round: If Applicable, and Optional 

Your child may also be eligible to apply to new middle schools or programs after the middle school application deadline. If so, you 
will be invited to apply during the New Schools Round in February, 2019. 

Middle School Results 

In April, 2019, your child will get their middle school results letter. This letter will include a middle school offer from the Main Round 
and may include a second offer from the New Schools Round. If your child also gets an offer to a new school or program, you will 
have to choose between the two offers. Most students get an offer to attend one of the programs ranked on their middle school 
application, but it is not guaranteed. If you do not get an offer from one of the programs ranked on your application, you will 
get one to another school.   

Appeals: Your results letter will include information on how to submit an appeal if you want to try to change your child’s middle 
school placement. 


